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[bookmark: _Toc526254452]Definitions
In this document, the following terms are defined:
	Contract
	The legal agreement between RDL and the Service Provider to supply services in the Contract and RFP, including modifications and attachments

	Collection of Items
	The event, where all of the original information carriers (tape, disc, etc.) supplied by RDL, are picked up at RDL by the Service Provider

	Deliverables
	The digital files (including metadata files and md5 checksum files) produced from original media in accordance with and conforming to specifications agreed upon in the Contract and RFP

	Deliverables’ File Formats
	The required file formats of the Deliverables  

	Delivery of Files
	The event where all Deliverables are received by RDL

	Item
	The original information carrier (tape, disc, etc.) supplied by RDL from which a digital copy is produced by the Service Provider

	Partial Delivery
	The event where a subset of the Deliverables are received by RDL

	Preservation File
	The Preservation File, which is a result of the initial digital capture/transfer

	Request for Proposal (RFP)
	The description, prepared by RDL, of the required services to be supplied by the Service Provider

	Return of Items
	The event where all original information carriers (tape, disc, etc.) supplied by RDL, are returned to RDL by the Service Provider

	Service Provider
	The company awarded the Contract to supply services as specified in the Contract and RFP

	Test Sample Delivery
	The event where the Deliverables serving as test sample is received by RDL

	Work Day
	Monday to Friday except for Danish state holidays, the Danish Constitution Day, Christmas day, New Year’s day and the following weeks: week 42 and week 52


[bookmark: _Toc526254453]Background (See RFP)
[Text from above-mentioned section in the RFP will be inserted here in the final Contract]
[bookmark: _Toc526254454]The Scope of the Assignment (See RFP)
[Text from above-mentioned section in the RFP will be inserted here in the final Contract]
[bookmark: _Toc526254455]Timeframe (See RFP)
[Text from above-mentioned section in the RFP will be inserted here in the final Contract]
[bookmark: _Toc526254456]Requirements Specification (See RFP)
[Text from above-mentioned section in the RFP will be inserted here in the final Contract]
[bookmark: _Toc526254457]Payment
[bookmark: _Toc526254458]Prices (See RFP)
[bookmark: _Toc462733858][Text from above-mentioned section in the RFP will be inserted here in the final Contract]
[bookmark: _Toc526254459] Penalties for Late Delivery of files
If RDL does not receive the Deliverables related to the digitisation of one or more formats before 01 December 2018 the remuneration of the Service Provider, in relation to these formats, will be reduced by 10%.
If RDL does not receive the Deliverables related to the digitisation of one or more formats before 14 December 2018, the remuneration of the Service Provider, in relation to these formats will be reduced by 20%, and RDL reserves the right to withdraw from the Contract.
[bookmark: _Toc462733859][bookmark: _Toc526254460] Invoicing Schedule
The Service Provider will not issue an invoice until RDL has approved the Delivery of Files. If the Delivery of Files is not delayed, the Service Provider will invoice all costs before 17 December 2018. If the Delivery of Files is delayed, the Service Provider will invoice all costs as soon as possible after RDL has approved the Delivery of Files. 
However, if RDL has not notified the Service Provider on approval/rejection of the Delivery of Files after 10 Work Days after the Delivery of Files, deliveries may be considered as validated, and the Service Provider may issue an invoice.
[bookmark: _Toc462733860][bookmark: _Toc526254461] Information on the Invoice 
The Service Provider must include the following information on the invoice: 
· The VAT-number of the Service Provider 
· The full name and address of the Service Provider 
· A unique invoice number 
· An invoice date 
· A payment deadline: To be paid within 30 days 
· Description of the purchase and price 
· Currency: € 
· The payment details of the Service Provider: BIC/SWIFT and IBAN-number 

[bookmark: _Toc526254462] Deficiencies
Deficiency of delivery occurs, if a delivery does not satisfy this Contract’s specified requirements, or if the delivery does not correspond to RDL’s reasonable expectations. 

RDL must submit a written complaint to the Service Provider within a reasonable time after RDL has found that a Partial Delivery is deficient. The notification shall contain a description of the points on which the Partial Delivery is deemed defective and within what period, the Service Provider shall remedy the deficiencies. 

If the Service Provider’s attempts at remedying the deficiencies take more than 10 Work Days, or three consecutive attempts are deemed unsuccessful, RDL is entitled to a proportionate financial reduction in compensation for the affected Partial Delivery. If the deficiency is also likely to occur in other Partial Deliveries, RDL is entitled to terminate the Contract completely or in part, of their choice. 

Except as stated above, Danish law applies on issues of remedies and defects.

[bookmark: _Toc526254463]Communication between Parties
Communication as referred to under this Contract shall be in writing, including by email and sent to the list (see section 20. Project Team) of project managers.
[bookmark: _Toc462733869][bookmark: _Toc526254464] Provisions
Unless the Proposal contains an express provision to the contrary, Service Providers by submitting a Proposal are deemed to have accepted each of the provisions of the Contract exactly as drafted (including any Schedules). If the Service Provider does not accept a Contract provision exactly as drafted, the Service Provider must expressly indicate in its Proposal that it does not accept the Contract provision and provide the Service Provider’s final position on the provision i.e. the wording that the Service Provider requires in order to enter into a contract. Alternative wording should be considered carefully since alternative wording not meeting the fundamental intent of the provision may result in rejection of the Proposal.  
[bookmark: _Toc526254465] Modification of the Contract 
Any additions or modifications to the Contract may only be made by written agreement between the two parties. Modifications or additions should be numbered sequentially and signed by both parties and attached to the Contract.
[bookmark: _Toc526254466] Termination of Contract
Besides what is provided in the Contract, both parties are entitled to terminate the Contract completely or in part in case the other party is in material breach of its obligations under the Contract. 
Upon termination, the Service Provider shall immediately return RDL’s Items in the Service Provider's possession. 
Termination of Contract does not mean that the withdrawing party is eligible for compensation. 
If the Service Provider is in a force majeure situation, see section 13 (Insurance), which prevents the Service Provider from fulfilling its obligations under the Contract, RDL is entitled to terminate the Contract completely or in part, if the force majeure lasts more than 30 Days. 
To the extent that bankruptcy rules do not preclude, RDL may terminate the Contract if the Service Provider becomes bankrupt, suspends its payments, opens negotiations for other contractual relationships, or the Service Provider's property is in financial jeopardy to the extent that it can be ascertained that the Service Provider cannot successfully fulfil the Contract. The same applies if the Service Provider dissolves its business referred to in this Contract, or if any other occurrences endanger the successful completion and fulfilment of this Contract. 
Termination of Contract does not release the Service Provider's obligations in regards to previously delivered Partial Deliveries under the Contract.  
[bookmark: _Toc462733867][bookmark: _Toc526254467] ILO-Convention 94
RDL is, under ILO Convention 94 on labour clauses in public contracts, committed to ensure that the Service Providers and their subcontractors workers’ salaries (including benefits), working hours and other working conditions are no less favourable than those found in the collective agreement, arbitration award, national laws or regulations applicable to the work of the same character in the trade or industry in the district where the work is performed. 
The Service Provider makes a commitment to ensure that employees perform the task with a salary and employment conditions as mentioned above and is obliged to inform the employees about the current working conditions. 
If the Service Provider does not fulfil the criteria, and this leads to a claim for additional wages from employees, RDL can withhold payment to the Service Provider, in order to ensure the staff’s terms of employment are met. The employees shall be the prosecutors in the case against the Service Provider under this provision.
[bookmark: _Toc526254468] Insurance 
The Service Provider is required to be covered by ordinary and/or statutory insurance, including professional liability insurance, product liability insurance, transport insurance and fire insurance. 
RDL’s Items shall be covered by insurance as described in section 4.6. (Logistics, Safety, Handling, and Storage). If this insurance does not have the required coverage, the Service Provider shall take out appropriate additional insurance as part of the Delivery. 
If the Service Provider employs the use of subcontractors, the Service Provider is required to ensure that the subcontractors meet the above-mentioned criteria for insurance coverage, as well. 
RDL may request evidence that all of the above policies are in force. 
[bookmark: _Toc462733866][bookmark: _Toc526254469] Force majeure
None of the parties bear any responsibility to the other for unforeseeable circumstances, if at the time the Contract goes into effect, these circumstances could not have been predicted, avoided or overcome, including strike and/or lockout (force majeure). 
In case of force majeure, which prevents the Service Provider's delivery of a Partial Delivery, contractual obligations shall be void for the parties, to the extent and as long as the force majeure lasts. There will be no payment during the period of force majeure. 
The party seeking to invoke force majeure shall notify the other party in writing as soon as force majeure is declared, and upon such notification, provide orientation on the force majeure anticipated scope and duration.  
[bookmark: _Toc462733870][bookmark: _Toc526254470] Rights 
RDL retains at any time property rights of the Items, and all Deliverables and digitisations. The Service Provider must destroy all digital copies of RDL's property within two months after the Delivery of Files under the Contract, and as soon as possible upon request from RDL.
[bookmark: _Toc462733871][bookmark: _Toc526254471] Confidentiality
The Service Provider and its personnel shall maintain absolute confidentiality with respect to the content of Items and Deliverables, and to information relating to Client or others of which they become aware of, in connection with the performance of this Contract. The Service Provider shall require of all subcontractors and others who assist the Service Provider, corresponding liability. The only approved use of a subcontractor in relation to this project is the transportation company.
This obligation does not include publicly available information or information handed over to the Service Provider from a third party who is in lawful possession thereof and which is not subject to any confidentiality obligation.
[bookmark: _Toc462733872][bookmark: _Toc526254472] Marketing 
The Service Provider must not use RDL in its marketing, including the Service Provider's website, reference lists, etc. without prior written consent from RDL.
[bookmark: _Toc462733873][bookmark: _Toc526254473] Disputes, Applicable Law and Jurisdiction
Disputes give no right to stop work.
Any dispute, which may arise in connection with the performance of this Contract, shall be amicably settled between the parties.
If the dispute cannot be settled amicably, then it shall be settled by arbitration. The arbitration will be conducted within the jurisdiction of the Arbitration Institute in Copenhagen, under the arbitration procedure adopted rules. Applicable law and language is Danish.
The Parties agree that the tribunal shall be composed of three members appointed by the President of the High Court. The President shall fulfil the conditions for being a judge at the Danish courts. Parties may make recommendations for the other two, appointed with due regard to the special expertise that must be considered desirable for judging the dispute brought before the tribunal.

[bookmark: _Toc462733864][bookmark: _Toc526254474] Compensation
The parties are subjected to the Danish law of compensation. Neither party is responsible for loss of profits or other indirect losses. 
The Service Provider is, in the course of the Contract, fully liable for damage to or loss of RDL's Items. The value of each Item is at least €250.
[bookmark: _Toc462733891]The Service Provider's product liability is according to Danish law.
[bookmark: _Toc462733874][bookmark: _Toc526254475] Project Team
1. [bookmark: _Toc462654105][bookmark: _Toc462732433][bookmark: _Toc462733693][bookmark: _Toc462733875][bookmark: _Toc486939595][bookmark: _Toc486939689][bookmark: _Toc486939783][bookmark: _Toc486939877][bookmark: _Toc486942658][bookmark: _Toc486943065][bookmark: _Toc487795582][bookmark: _Toc490136576][bookmark: _Toc490555702][bookmark: _Toc490562687][bookmark: _Toc490568898][bookmark: _Toc490568986][bookmark: _Toc490569080][bookmark: _Toc490569174][bookmark: _Toc490573526][bookmark: _Toc490633684][bookmark: _Toc490633771][bookmark: _Toc490732890][bookmark: _Toc490732974][bookmark: _Toc491185908][bookmark: _Toc491185985][bookmark: _Toc491188401][bookmark: _Toc491188445][bookmark: _Toc491248981][bookmark: _Toc491843873][bookmark: _Toc491947137][bookmark: _Toc491948672][bookmark: _Toc492033692][bookmark: _Toc492292307][bookmark: _Toc492362277][bookmark: _Toc526254476]
2. [bookmark: _Toc462654106][bookmark: _Toc462732434][bookmark: _Toc462733694][bookmark: _Toc462733876][bookmark: _Toc486939596][bookmark: _Toc486939690][bookmark: _Toc486939784][bookmark: _Toc486939878][bookmark: _Toc486942659][bookmark: _Toc486943066][bookmark: _Toc487795583][bookmark: _Toc490136577][bookmark: _Toc490555703][bookmark: _Toc490562688][bookmark: _Toc490568899][bookmark: _Toc490568987][bookmark: _Toc490569081][bookmark: _Toc490569175][bookmark: _Toc490573527][bookmark: _Toc490633685][bookmark: _Toc490633772][bookmark: _Toc490732891][bookmark: _Toc490732975][bookmark: _Toc491185909][bookmark: _Toc491185986][bookmark: _Toc491188402][bookmark: _Toc491188446][bookmark: _Toc491248982][bookmark: _Toc491843874][bookmark: _Toc491947138][bookmark: _Toc491948673][bookmark: _Toc492033693][bookmark: _Toc492292308][bookmark: _Toc492362278][bookmark: _Toc526254477]
3. [bookmark: _Toc462654107][bookmark: _Toc462732435][bookmark: _Toc462733695][bookmark: _Toc462733877][bookmark: _Toc486939597][bookmark: _Toc486939691][bookmark: _Toc486939785][bookmark: _Toc486939879][bookmark: _Toc486942660][bookmark: _Toc486943067][bookmark: _Toc487795584][bookmark: _Toc490136578][bookmark: _Toc490555704][bookmark: _Toc490562689][bookmark: _Toc490568900][bookmark: _Toc490568988][bookmark: _Toc490569082][bookmark: _Toc490569176][bookmark: _Toc490573528][bookmark: _Toc490633686][bookmark: _Toc490633773][bookmark: _Toc490732892][bookmark: _Toc490732976][bookmark: _Toc491185910][bookmark: _Toc491185987][bookmark: _Toc491188403][bookmark: _Toc491188447][bookmark: _Toc491248983][bookmark: _Toc491843875][bookmark: _Toc491947139][bookmark: _Toc491948674][bookmark: _Toc492033694][bookmark: _Toc492292309][bookmark: _Toc492362279][bookmark: _Toc526254478]
4. [bookmark: _Toc462654108][bookmark: _Toc462732436][bookmark: _Toc462733696][bookmark: _Toc462733878][bookmark: _Toc486939598][bookmark: _Toc486939692][bookmark: _Toc486939786][bookmark: _Toc486939880][bookmark: _Toc486942661][bookmark: _Toc486943068][bookmark: _Toc487795585][bookmark: _Toc490136579][bookmark: _Toc490555705][bookmark: _Toc490562690][bookmark: _Toc490568901][bookmark: _Toc490568989][bookmark: _Toc490569083][bookmark: _Toc490569177][bookmark: _Toc490573529][bookmark: _Toc490633687][bookmark: _Toc490633774][bookmark: _Toc490732893][bookmark: _Toc490732977][bookmark: _Toc491185911][bookmark: _Toc491185988][bookmark: _Toc491188404][bookmark: _Toc491188448][bookmark: _Toc491248984][bookmark: _Toc491843876][bookmark: _Toc491947140][bookmark: _Toc491948675][bookmark: _Toc492033695][bookmark: _Toc492292310][bookmark: _Toc492362280][bookmark: _Toc526254479]
5. [bookmark: _Toc462654109][bookmark: _Toc462732437][bookmark: _Toc462733697][bookmark: _Toc462733879][bookmark: _Toc486939599][bookmark: _Toc486939693][bookmark: _Toc486939787][bookmark: _Toc486939881][bookmark: _Toc486942662][bookmark: _Toc486943069][bookmark: _Toc487795586][bookmark: _Toc490136580][bookmark: _Toc490555706][bookmark: _Toc490562691][bookmark: _Toc490568902][bookmark: _Toc490568990][bookmark: _Toc490569084][bookmark: _Toc490569178][bookmark: _Toc490573530][bookmark: _Toc490633688][bookmark: _Toc490633775][bookmark: _Toc490732894][bookmark: _Toc490732978][bookmark: _Toc491185912][bookmark: _Toc491185989][bookmark: _Toc491188405][bookmark: _Toc491188449][bookmark: _Toc491248985][bookmark: _Toc491843877][bookmark: _Toc491947141][bookmark: _Toc491948676][bookmark: _Toc492033696][bookmark: _Toc492292311][bookmark: _Toc492362281][bookmark: _Toc526254480]
6. [bookmark: _Toc462654110][bookmark: _Toc462732438][bookmark: _Toc462733698][bookmark: _Toc462733880][bookmark: _Toc486939600][bookmark: _Toc486939694][bookmark: _Toc486939788][bookmark: _Toc486939882][bookmark: _Toc486942663][bookmark: _Toc486943070][bookmark: _Toc487795587][bookmark: _Toc490136581][bookmark: _Toc490555707][bookmark: _Toc490562692][bookmark: _Toc490568903][bookmark: _Toc490568991][bookmark: _Toc490569085][bookmark: _Toc490569179][bookmark: _Toc490573531][bookmark: _Toc490633689][bookmark: _Toc490633776][bookmark: _Toc490732895][bookmark: _Toc490732979][bookmark: _Toc491185913][bookmark: _Toc491185990][bookmark: _Toc491188406][bookmark: _Toc491188450][bookmark: _Toc491248986][bookmark: _Toc491843878][bookmark: _Toc491947142][bookmark: _Toc491948677][bookmark: _Toc492033697][bookmark: _Toc492292312][bookmark: _Toc492362282][bookmark: _Toc526254481]
7. [bookmark: _Toc462654111][bookmark: _Toc462732439][bookmark: _Toc462733699][bookmark: _Toc462733881][bookmark: _Toc486939601][bookmark: _Toc486939695][bookmark: _Toc486939789][bookmark: _Toc486939883][bookmark: _Toc486942664][bookmark: _Toc486943071][bookmark: _Toc487795588][bookmark: _Toc490136582][bookmark: _Toc490555708][bookmark: _Toc490562693][bookmark: _Toc490568904][bookmark: _Toc490568992][bookmark: _Toc490569086][bookmark: _Toc490569180][bookmark: _Toc490573532][bookmark: _Toc490633690][bookmark: _Toc490633777][bookmark: _Toc490732896][bookmark: _Toc490732980][bookmark: _Toc491185914][bookmark: _Toc491185991][bookmark: _Toc491188407][bookmark: _Toc491188451][bookmark: _Toc491248987][bookmark: _Toc491843879][bookmark: _Toc491947143][bookmark: _Toc491948678][bookmark: _Toc492033698][bookmark: _Toc492292313][bookmark: _Toc492362283][bookmark: _Toc526254482]
8. [bookmark: _Toc462654112][bookmark: _Toc462732440][bookmark: _Toc462733700][bookmark: _Toc462733882][bookmark: _Toc486939602][bookmark: _Toc486939696][bookmark: _Toc486939790][bookmark: _Toc486939884][bookmark: _Toc486942665][bookmark: _Toc486943072][bookmark: _Toc487795589][bookmark: _Toc490136583][bookmark: _Toc490555709][bookmark: _Toc490562694][bookmark: _Toc490568905][bookmark: _Toc490568993][bookmark: _Toc490569087][bookmark: _Toc490569181][bookmark: _Toc490573533][bookmark: _Toc490633691][bookmark: _Toc490633778][bookmark: _Toc490732897][bookmark: _Toc490732981][bookmark: _Toc491185915][bookmark: _Toc491185992][bookmark: _Toc491188408][bookmark: _Toc491188452][bookmark: _Toc491248988][bookmark: _Toc491843880][bookmark: _Toc491947144][bookmark: _Toc491948679][bookmark: _Toc492033699][bookmark: _Toc492292314][bookmark: _Toc492362284][bookmark: _Toc526254483]
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11. [bookmark: _Toc462654115][bookmark: _Toc462732443][bookmark: _Toc462733703][bookmark: _Toc462733885][bookmark: _Toc486939605][bookmark: _Toc486939699][bookmark: _Toc486939793][bookmark: _Toc486939887][bookmark: _Toc486942668][bookmark: _Toc486943075][bookmark: _Toc487795592][bookmark: _Toc490136586][bookmark: _Toc490555712][bookmark: _Toc490562697][bookmark: _Toc490568908][bookmark: _Toc490568996][bookmark: _Toc490569090][bookmark: _Toc490569184][bookmark: _Toc490573536][bookmark: _Toc490633694][bookmark: _Toc490633781][bookmark: _Toc490732900][bookmark: _Toc490732984][bookmark: _Toc491185918][bookmark: _Toc491185995][bookmark: _Toc491188411][bookmark: _Toc491188455][bookmark: _Toc491248991][bookmark: _Toc491843883][bookmark: _Toc491947147][bookmark: _Toc491948682][bookmark: _Toc492033702][bookmark: _Toc492292317][bookmark: _Toc492362287][bookmark: _Toc526254486]
12. [bookmark: _Toc462654116][bookmark: _Toc462732444][bookmark: _Toc462733704][bookmark: _Toc462733886][bookmark: _Toc486939606][bookmark: _Toc486939700][bookmark: _Toc486939794][bookmark: _Toc486939888][bookmark: _Toc486942669][bookmark: _Toc486943076][bookmark: _Toc487795593][bookmark: _Toc490136587][bookmark: _Toc490555713][bookmark: _Toc490562698][bookmark: _Toc490568909][bookmark: _Toc490568997][bookmark: _Toc490569091][bookmark: _Toc490569185][bookmark: _Toc490573537][bookmark: _Toc490633695][bookmark: _Toc490633782][bookmark: _Toc490732901][bookmark: _Toc490732985][bookmark: _Toc491185919][bookmark: _Toc491185996][bookmark: _Toc491188412][bookmark: _Toc491188456][bookmark: _Toc491248992][bookmark: _Toc491843884][bookmark: _Toc491947148][bookmark: _Toc491948683][bookmark: _Toc492033703][bookmark: _Toc492292318][bookmark: _Toc492362288][bookmark: _Toc526254487]
[bookmark: _Toc462733887][bookmark: _Toc526254488] Project Team at the Service Provider [To be completed in final Contract]

The project team consist of:
· Name: 
Role: 
Email: 
Phone: 

· Name: 
Role: 
Email: 
Phone: 

· …
12. [bookmark: _Toc462641753][bookmark: _Toc462641853][bookmark: _Toc462649068][bookmark: _Toc462654118][bookmark: _Toc462732446][bookmark: _Toc462733706][bookmark: _Toc462733888][bookmark: _Toc486939608][bookmark: _Toc486939702][bookmark: _Toc486939796][bookmark: _Toc486939890][bookmark: _Toc486942671][bookmark: _Toc486943078][bookmark: _Toc487795595][bookmark: _Toc490136589][bookmark: _Toc490555715][bookmark: _Toc490562700][bookmark: _Toc490568911][bookmark: _Toc490568999][bookmark: _Toc490569093][bookmark: _Toc490569187][bookmark: _Toc490573539][bookmark: _Toc490633697][bookmark: _Toc490633784][bookmark: _Toc490732903][bookmark: _Toc490732987][bookmark: _Toc491185921][bookmark: _Toc491185998][bookmark: _Toc491188414][bookmark: _Toc491188458][bookmark: _Toc491248994][bookmark: _Toc491843886][bookmark: _Toc491947150][bookmark: _Toc491948685][bookmark: _Toc492033705][bookmark: _Toc492292320][bookmark: _Toc492362290][bookmark: _Toc526254489]
[bookmark: _Toc462733889][bookmark: _Toc526254490] Contact Persons at the Service Provider [To be completed in final Contract]

Primary contact person (project manager) at the Service Provider:
· Name: 
Email: 
Phone: 

Secondary contact person (if the primary contact person cannot be reached) at the Service Provider:
· Name: 
Email: 
Phone: 
[bookmark: _Toc462733890][bookmark: _Toc526254491] Contact Persons at RDL
Primary contact person (project manager) at RDL:
· Name: Lars Lundegaard Olsen
Email: llo@kb.dk
Phone: +45 8946 2387

Secondary contact person (if the primary contact person cannot be reached) at RDL:
· Name: Bjørn Korsgaard Harbøll
Email: bkh@kb.dk
Phone: +45 8946 2069
[bookmark: _Toc526254492] Signatures (To be completed in final Contract)


	Date:                   
[Service Provider]:







	
	Date:                   
Royal Danish Library:









[bookmark: _Toc526254493] List of Appendices
[bookmark: _Toc526254494]Appendix A: Pricing Form
[bookmark: _Toc526254495]Appendix B: RFP
[bookmark: _Toc526254496]Appendix C: Proposal from Service Provider (To be attached in final Contract)
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